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	Mini  WORKSHOP
	PROPOSAL FORM

	 We / I request  www.editin.com to conduct Mini Workshop as per following arrangement: 
(Tick or describe your answer  in the relevant box)

	Subject 
	Get @head with Soft Skills 
	            
	12 essentials to improve Communication Skills
	                

	Name of proposer
	 Mr. / Ms / Mrs                                                                                                       

	Designation / Vocation
	                                                                               

	Company / Organization Name
	                                                                                                                                  

	Address:
	                                                                                                                               

	
	                                                                                                                               

	City
	                                                          
	PIN:                                       

	Phone &  Mobile
	                                                                         
	                                                                               

	eMail ids
	                                                                               
	                                                                               

	Preferred Date (s) of workshop [Please mention at least 2 alternative days & timings ]
	Saturday   
	9 am to 1 pm
	             
	________Day
	9 am to 1 pm
	              

	
	
	2 pm to 6 pm
	             
	
	2 pm to 6 pm
	              

	
	
	  6pm to 10 pm
	             
	
	 6pm to 10 pm
	              

	
	Sunday
	  9 am to 1 pm
	              
	________Day
	9 am to 1 pm
	              

	
	
	 2 pm to 6 pm
	             
	
	2 pm to 6 pm
	              

	
	
	  6pm to 10 pm
	               
	
	6pm to 10 pm
	              

	Venue Logistics:

( All items to be  filled )

	Conference Room  [AC/ Non AC]
	                                    
	Seating

Capacity
	                                    

	
	Public address system at venue
	     
	Number of Mics 
	     
	Cardless Mics
	     

	
	LCD projector 

[Own / To be hired ]
	     
	White screen  [Preferred Size 4”x6”]
	     
	Pentium IV PC

Or Laptop
	     

	
	Standby Generator / UPS availability
	     
	Whether snacks on free or paid basis  could be arranged during  workshop Tea time at venue
	     

	
	Travel arrangements  
	     
	Pick-up arrangements 
	     

	
	
	
	Stay arrangements if venue is away from city
	     

	Payment Details:
 
	Per One attendee: Rs. 456 [Rupees Four Hundred and Fifty Six]
           + Reimbursement of To & Fro Travel Expense for faculty

 We / I would like to make the payment via:

Online / Net Banking for Rs.__________

Please send  eMail invoice for making payment.

Cheque / Bank Demand Draft  No._____________ dated _______ for Rs. ___________ favouring Austin Exim Private Limited, payable at  Hyderabad
This Form + Cheque / DD is sent by Courier on                                      



	Signature & Name of nominating authority  
	Phones:                           eMail:                                                                                     

	Please send this Form advance copy by eMail  or Fax and Courier this FORM to:
editin [Austin Exim Private Limited], 

 # 13-6-439/A/7–Satyanarayana Nagar,  Mehdipatnam Ring-Road, HYDERABAD-500067  INDIA

	Visit: www.editin.com
eMail:  workshop@editin.com
	TeleFax 040 -2352 4904  Cell: #  098489 80081 SMS: 098480 80080
   























